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Region 35 Convention 
 
 

Convention Handbook 
FORMS section 

 

 
 

April 29th – May 2nd 2010 
 

Wellington Town Hall. 
 

Please note:  I f you require a Word version of any of these forms for 
completing on line, please go to the website. 

 
www.sweetadelines.co.nz 
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Are You Coming? - Chorus 
 
Chorus Name:     
________________________________________________________________ 
 
Is you Chorus planning to attend?  Yes / No                      If so, do you plan to compete?  Yes / No 
 
Approximate number attending?       ________________________ 
 
Hotel where your chorus is staying, or will be assembling prior to the contest. 
 
    _________________________________________ 
 
Name and cell phone Contest day contact. _______________________________________ 
 
Approximate number of members intending to attend the Saturday night Party ____________ 
 
Please indicate if any members will require wheelchair assistance in the traffic pattern. 
 
Number needing assistance     ______________      More details will be requested later. 
 
Possible Competing Quartets**  ________________________________ 
 
________________________________ ________________________________ 
 
**Please ensure all possible competing Quartets receive a copy of ‘Are you Coming – Quartet?’ 
form found on the next page.  This is not your official Sweet Adeline International Competition 
Registration form, but it is crucial for the Convention Steering Committee in planning for the 
upcoming Region 35 Convention and Competition. 
 
Lunch Time Forums Please indicate who will be attending any of these Sunday forums. 
 
________________________________ ________________________________ 
 
________________________________ ________________________________ 
 
Please complete and return to the CRC no later than March 5th 2010. 
 
Thank you to all choruses that have advised some of this information.  Please complete again so 
we can capture all the required information: 
Mail or email details to: Miriam Spragg, 14 Richard Seddon Drive, Northwood, Christchurch 
8051.   
spragg@clear.net.nz  
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Are You Coming? – Quartet 
 
 
Quartet Name:     
________________________________________________________________ 
 
Is you Quartet planning to attend?  Yes / No 
 
Are you a Novice Quartet? **  Yes / No 
 
** Novice quartets are designated as quartets that contain at least three members who have 
not competed in a Regional competition. 
 
Hotel where your quartet is staying, or will be assembling prior to the contest. 
 
    _________________________________________ 
 
Name and cell phone Contest day contact. _______________________________________ 
 
Please indicate if any members will require wheelchair assistance in the traffic pattern. 
 
Number needing assistance     ______________      More details will be requested later. 
 
This is not your official Sweet Adeline International Competition Registration form, but it is 
crucial for the Convention Steering Committee in planning for the upcoming Region 35 
Convention and Competition. 
 
Please complete and return to the CRC no later than March 5th 2010. 
 
 
Mail or email details to: Miriam Spragg 
    14 Richard Seddon Drive, 
     Northwood,  
    Christchurch 8051 
    spragg@clear.net.nz  
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SPIRIT OF SWEET ADELINE AWARD 
 

REGION 35 
SPIRIT OF SWEET ADELINE AWARD 

NOMINATION FORM 

 
 
This award is to be presented to the Sweet Adeline member who epitomises the spirit of our 
organisation.  A person who not only makes chorus life better but takes that extra step and carries the 
‘spirit’ of Sweet Adelines beyond her chorus. 
 
If you know such a person and would like to nominate them for the award, please fill out the slip below 
and return to Pam Hewett, your Membership Co-ordinator. You can post this completed form to Pam at 
143 Moore Rd, RD4, Invercargill 9874 or return it by email to pamnbrian@xtra.co.nz 
 
Nominations must be received by 31st March 2010 

 
 
Name: 

Chapter: 

Years of Membership: 

Positions Held: 

 

Reason she is a worthy recipient of the Spirit of Sweet Adelines Award: 

 

 

 

 

 

 

 

Nominated by:     Chapter: 
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SERVICE TO YWIH AWARD 

 

REGION 35 
SERVICE TO YOUNG WOMEN IN HARMONY AWARD 

NOMINATION FORM 

 
 
This award is to be presented each year to a person who makes a significant contribution to Young 
Women In Harmony activities.  The recipient does not need to be a member of Sweet Adelines 
International. 
 
If you would like to nominate someone to receive the award for 2010, please fill out the slip below and 
return to Melody Lowe, Education Co-ordinator.  
 
You can post this completed form to Melody at 9 Wendell Place, Greenlane, Auckland 1061, fax it to 09 
624 5891, or send it by email to melodylowe@vodafone.co.nz 
 
Nominations need to be received by 31 March 2010 

 
 
Name: 

Chapter (if applicable): 

Positions held, and/or roles undertaken within the Young Women in Harmony programme. ie reasons 

this person should receive the award 

 

 

 

 

 

Nominated by:  

Contact details: 

Mobile:      email:    

Address:     
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DVD PRE-ORDER FORM 

REGION 35 
Convention 2010 

DVD PRE-ORDER FORM 
 

Following Convention 2010 two separate DVD’s will be produced.   
One of the TOP 10 Quartets and one of the Competing Choruses. 
 
The cost to pre-order these videos will be $20.00 giving you a saving of at least $5.00.   

Pre-orders to be received by 28th March 2010. 
 
Chorus Name: ______________________________________________ 
 
Contact name:  _____________________________________________ 
 
Number of Quartet DVD’s @ $25 each     ___________ = $  ______________ 
 
Number of Chorus DVD’s @ $25 each     ___________ = $  ______________ 
 
 
Please type or print the names clearly of those who are ordering  
 
Quartet DVD’s Chorus DVD’s 
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
Make 3 copies:  1 for your file, 2 copies to  
Christine Godfrey, Convention Registrar, 19 Commodore Ave, Flagstaff, Hamilton 3210 
Please make cheques payable to:  ‘New Zealand Region Sweet Adelines’ 
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CHORUS REGISTRATION FORM 

“SING UP A STORM” 
At the Wellington Town Hall 

 

Convention Registration Form Wellington 29 April – 2 May 2010 
Membership Number 
 

List of Chapters (i.e. chorus name) and regions you belong to 

Name 
 
 

Preferred name on Badge 

Voice Part (at competition) Competing Quartet Name (if applicable) 
Please include voice part if different to chorus competition voice part 
 

Address                                                                                                                                                                                       Post Code 
 
 
Phone (Home) 
 

Phone (Work) 

Mobile 
 

Email 

Item Details Cost Number 
Required 

Total $ 

Registration 
 
Members must register 
-No exceptions 

Region 35 Member (or non member director) 
Discounted Earlybird Registration by 4th March 2010 
ALL Registrations are due by 28th March 2010 

 
$135 

  

Region 35 Member (or non member director) 
Registration after 4th March and no later than 28th March 2010 
 

 
$155 

  

Region 35 Member (or non member director) 
Late Registration After 28th March 2010 
Late Registrations incur a $30 surcharge 

 
$185 

  

Saturday Evening Function Optional event open to members and Family / friends 
Ticket price is not included in your registration. 
Please write the names for all tickets ordered here: 
 
 
 

 
 

$35 

  

Single event Tickets 
Quartet Contest ONLY  
 
Non Member Tickets 

Non-member tickets.  Adult $25 each.  Senior & Student $20 each. 
Please write the names for all tickets ordered here: 
 
 

 
Adult 
$25 

 

  

 
Senior/Student 

$20 
 

  

Single event Tickets 
Chorus Contest ONLY  
 
Non Member Tickets 

Non-member tickets.  Adult $25 each.  Senior & Student $20 each. 
Please write the names for all tickets ordered here: 
 
 

 
Adult 
$25 

 

  

 
Senior/Student 

$20 
 

  

Family Chorus Registration  
1 payment per family group 

 
$10 

 

  

 TOTAL  
$ 
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Page 2.  Convention Registration 2010.                   Please write your name here: 

Tick those that apply to you: 
 Member Director Chorus Board/Management Team  
 Member – Assistant Director Regional Management Team  
 Non-Member Director Member Prospective Chorus  
 Non-Member Assistant Director First time Competitor  

 
Family Chorus Registration 

(only one Family Member for Each Family Group required to complete this section) 
Please list all Sweet Adeline members of your family group and 
the part they sing here: 
 
 
 
 
 
 
 

Please list all NON Sweet Adeline members of your family group 
and the part they sing here: 
 

Contact name for your Family Group 
(select one family member to be your contact person) 
 
 

Contact email address for your Family Group 

 
STAR Chorus Registration 

�T 

 
I am not competing in a Chorus at Convention 2010.  Please register me for STAR Chorus  (Tick box) 
 
 

 
Registration information:  

�ƒ One form is required for every member and non-member director attending. 
�ƒ One payment per chorus is required. 
�ƒ Submit your completed registration form and payment to your choruses designated convention coordinator or treasurer/finance 

coordinator. 
�ƒ Make your personal cheques payable to your chorus. 
�ƒ Individual personal credit card payments are not accepted. 

 
Chapter at Large members / NON Region 35 members  
Registration Information:  
This option is NOT available for Chorus Registrations 
 
Chapter at Large members or NON Region 35 members ONLY may pay by individual personal credit card.  Please supply your credit card 
type, number, name on card and expiry date in the spaces below along with this completed form to the convention registrar (details below).  
Make cheques payable to ‘Sweet Adelines International NZ Region”  
 

Card type 
 
 
 

Card Number Card Name Expiry date 

 
Chorus Competition Coordinator or Treasurer/Finance Coordinator: 

Send your chorus members completed forms accompanied by total payment and Convention payment form to: 
Christine Godfrey, Convention Registrar, 19 Commodore Ave, Flagstaff, Hamilton 3210 

Earlybird Registration by 4 March 2010.  All other Registrations by 28 March 2010. 
(email: chrisqrd@clear.net.nz or phone: 07 854 3127) 

Make chorus cheques for the Convention Registrar payable to “Sweet Adelines International NZ Region” 
 

 
 



9 
 

CHORUS PAYMENT FORM 
Region 35 Event Registration Chorus Payment Form 

Chorus Name: 
 
 

Membership 
number 

Member Name Member Payments Registrar Use 
Only Registration Satyrday 

Evening 
Event 

Contest 
Session 
Tickets 

Family 
Chorus 

Mamber 
Payment 

Total 

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

 
Page ____ of _____                      Page Totals 
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Region 35 Event Registration Chorus Payment Tally Form 
Chorus Name: 
 
 
 

Contact Name for Payment Queries: 
 
 
 

Email: Phone 

Payment 
Totals 

Totals for: Registration Saturday 
Evening Event 

Contest 
Session 
Tickets 

Family Chorus TOTALS 

Page 1      
Page 2      
Page 3      
Page 4      
Page 5      
Page 6      
Page 7      
Page 8      
Page 9      
Page 10      

 
TOTAL $ 

 

     

 
Cheque Payment: 
 
Name on Cheque: 
 
 
 

Bank: 

Date Sent: 
 
 
 

Received by Registrar: 

 
Send each page of this form, along with chorus member registration forms to: 

Christine Godfrey, Convention Registrar, 19 Commodore Ave, Flagstaff, Hamilton 3210 
Phine 07 854 3127 email chrisqrd@clear.net.nz 

 
Please make chorus cheques to the Convention Registrar payable to “NZ Region Sweet Adelines” 

 
We recommend you keep a copy for your own records. 
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DIRECTOR / VISUAL TEAM WORKSHOP REGISTRATION FORM 
REGION 35 

DIRECTOR/ASSISTANT DIRECTOR / VISUAL TEAM WORKSHOP 
2 – 3  MAY 2010 

REGISTRATION FORM 
 
Chorus 
 

Membership Number  
 

Name  
 
Address  
 
 
 
Phone (Home)  
 

Phone (Work)  
 

Mobile  
 

Fax  
 

Email 
 
Circle those that apply:  
             Master Director            Frontline Director         Certified Director             Novice Director (Less than 3 years)  
                        DCP Candidate          Assistant Director         Associate Director         Regional Faculty  
                      Visual Team (leader                                 Visual Team (assistant) 
Special Dietary Requirements  
 

Voice Part   
 

Region 35 Member/Director Registration   $100.00  
NON Region 35 Member Registration $160.00  

REGISTRATION INFORMATION 
One form is required for every assistant director/director/visual team person attending. One payment per chorus is required. Submit 
your completed registration form and payment to your choruses designated convention coordinator or treasurer/finance coordinator. 
Make your personal cheque out to your chorus. Individual personal credit card payments are not accepted unless your own chorus is 
able to accept payment in that manner. NON Region 35 members ONLY may pay by credit card. See full information on registration form. 
NON REGION 35 REGISTRATIONS 
NON Region 35 members ONLY may pay by individual personal credit card. Please supply your credit card type, number, name on card 
and expiry date below along with this form to the convention registrar (details below)  
 

 
 

Name on Card 
 
 

Card Type Expiry Date   

Card Number 
 
 

               

Chorus Competition Coordinator or Treasurer/Finance Coordinator: 
Send your choruses completed registration forms accompanied by totalled payment and convention payment form to:  

Christine Godfrey, Convention Registrar, 19 Commodore Ave, Flagstaff, Hamilton 
no later than 28 March 2010. 

Make chorus cheques to the Convention Registrar payable to “NZ Region Sweet Adelines” 
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LATE REGISTRATION FORM 

“SING UP A STORM” 
At the Wellington Town Hall 

 

Late Registration Form Wellington 29 April – 2 May 2010 
 

 
Membership Number 
 
 

 
List all Chapters and regions you belong to 
 
 

 
Name 
 
 
 
Address 
 
 
 
 
Phone (Home) 
 
 

 
Phone (Work) 
 

 
Mobile 
 
 

 
Fax 

 
Email 
 
 
 
Voice Part 
 
 
Item 
 

Details  Cost  Number 
Required  

Total $  

 
Registration  
 

Late Registration 
Region 35 Member Late Registration  
(Regular Registration Rate plus $50 late Fee) 
 

 
$185 

 
1 

 
 

 
TOTAL  

 
$ 
 

Payment information:  
 
Payment can be made at the RMT stall in a capella arcade, or at the registration/information desk. 
 
Payment accepted by cash, cheque or credit card. 
 
Make cheques payable to “NZ Region Sweet Adelines”  
 
Please supply your credit card type, number, name on card and expiry date below. 
 

Card Number: 
 
 
 

               

 
Name On Card:                                                Expiry Date:                                              Signature: 
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CHORUS COMPETITOR INFORMATION FORM 
 

SWEET ADELINES NZ REGION 35 CONVENTION 2010 
Chorus Competitor Information Form  

1.      Chorus  contact                                                2.    Competition Songs 
3.      Final Pose                                                        4.    Permission to appear in compilation 
DVD 
5.      Stage assistance required                                 6.   Signatures of Director AND Team Leader  

  
All competitors are required to hand TWO COPIES (completed in block letters or typed) of this 
form to the Competition Coordinator at the combined briefing (9.00 am 30th April)  
 
Chorus Name_________________________________________  Contestant # ________________ 

1.    Chorus Contact on Competition Day 

Please provide the name and cell phone number of a person who will be your contact on competition 
day.    If this is not a member of the Chorus, the person must be in immediate contact with you.     
THE PHONE MUST BE ON UNTIL YOU ARE INSIDE THE TOWN HALL AND HAVE BEEN 
RECEIVED BY A MEMBER OF THE TRAFFIC PATTERN CREW. 

Name: ______________________________________________ 

Cell phone number:____________________________________ 

2.  Competition Songs 

We need details of all songs to be performed for APRA licensing.  Please list your competition songs 
below.   Remember it is your responsibility to ensure copyright and arranger’s fees have been paid 
for all songs performed.   Failure to use cleared arrangements may result in disqualification. 

Competition Songs 

Song Composer/s Arranger/s 
 

 

3.  Final Pose (to Chorus Directors) 
Please tick one of the boxes below to indicate when your chorus will strike a final pose for 
photography purposes.   This information will be used to cue the lights and photographer at the end 
of your performance 

The chorus will use the choreographed move performed on the last chord of second song 
 

The chorus will strike a photo pose after completion of the final chord of second song 
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Page 2 

4.  Permission to appear in Compilation DVD 

Region 35 wishes to produce compilation DVD’s including all performances from the chorus contest 
and the top 10 quartets from the quartet contest.   We require permission from all competitors to be 
included on the recordings.   Choruses competing have been provided with a separate form to be 
completed. 

Chorus Directors and Presidents/Team Leaders will need to sign on behalf of all chorus members. 
Please make sure you tell your chorus you have done so, and that, in competing with your chorus 
each individual member implies consent to be included on the DVD. 

_______________________________(Chorus name) consents to the free use of our 2010 regional 
Chorus competition performance in a compilation video to be produced by Region 35 and made 
available for sale to members. 

5. Stage Assistance required. 

There are 6 steps up to & down from the stage that are unavoidable.  If any member of your chorus 
requires assistance with these steps please write their name and note the type of assistance required, 
eg wheelchair.  If possible, that person should attend and remain behind after the briefing on Friday 
morning so the backstage crew can discuss with them the assistance required.   If a riser chair is 
being used someone who is able to fit it should also attend the briefing. The Regional Management 
Team has determined that in the interests of safety of all concerned, only riser chairs that can be 
securely fixed to the risers will be permitted at regional convention.  If a chorus is unable to provide 
such a chair, the member concerned should be seated on the stage rather than a riser.   

Name                                                                       Assistance Required 

 

 

No assistance required. 

6.  Signatures required. 
 
 
Signature – Chorus Director   ______________________________________ 
 
Signature -  President/Team Leader  ________________________________ 
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QUARTET COMPETITOR INFORMATION FORM 
 

SWEET ADELINES NZ REGION 35 CONVENTION 2010 
Quartet Competitor Information Form  

1.      Quartet contact                                                   2.    Competition Songs 
3.      Novice Quartet Award                                       4.     Most Improved Quartet Award 
5.      Permission to appear in compilation DVD        6.    Stage assistance required 
 7.     Signatures of all quartet members 
 

The competitor briefing is on FRIDAY 30th MAY at 9.00 am in the Wellington Town Hall.  
All members of competing quartets, and the Director and President/Team Leader of all competing 
Choruses are required at the briefing. 
 

Quartet Name_________________________________________  Contestant # ________________ 

1.    Quartet Contact on Competition Day 

Please provide the name and cell phone number of a person who will be your contact on competition 
day.    If this is not a member of the Quartet, the person must be in immediate contact with you.     
THE PHONE MUST BE ON UNTIL YOU ARE INSIDE THE TOWN HALL AND HAVE BEEN 
RECEIVED BY A MEMBER OF THE TRAFFIC PATTERN CREW. 

Name: ______________________________________________ 

Cell phone number:____________________________________ 

2.  Competition Songs 

We need details of all songs to be performed for APRA licensing.  Please list your competition songs 
below.   Remember it is your responsibility to ensure copyright and arranger’s fees have been paid for 
all songs performed.   Failure to use cleared arrangements may result in disqualification. 

Competition Songs 

Songs Composer/s Arranger/s 

 

3.  Novice Quartet Award 

To be eligible for this award a quartet must have no more than ONE (1) member who has competed 
previously in a barbershop harmony singing competition.   If your quartet is eligible for this award 
please tick the box & write the name of your quartet below.   Please note, to receive this award the 
quartet must attain a score of 400 or more points 
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Page 2 

4. Most Improved Quartet Award  

To be eligible for this award a quartet must have no more than ONE (1) new member since they last 
competed in a Region 35 contest.   The winning quartet may have had a name change provided the 
personnel change rule is met.   If your quartet is eligible for this award please tick the box below, 
advise what date you last competed and if there has been any name or personnel change since the 
quartet last competed. 

Our quartet is eligible for the Most Improved Quartet Award 

Our quartet last entered the Region 35 contest in 2009 – if the quartet’s name has changed since then 
write the former name here_________________________________________________   

If any member of the quartet has changed since your quartet last competed, write the names of the 
former and replacement member here 

________________________________(former)__________________________________(current) 

5.  Permission to appear in Compilation DVD 

Region 35 wishes to produce compilation DVD’s including all performances from the chorus contest 
and at least the top 10 quartets from the quartet contest.   We require permission from all competitors 
to be included on the recordings.   Quartets competing have been provided with a separate form to be 
completed. 

____________________consents to the free use of our 2010 regional quartet competition performance 
in a compilation video to be produced by Region 35 and made available for sale to members. 

6.    Stage Assistance required. 

There are 6 steps up to & down from the stage that are unavoidable.  The traffic pattern crew needs to 
be made aware of any competitors with mobility problems, eg wheelchairs.   Please list the names of 
any Quartet members who may require mobility assistance in the traffic pattern.   If possible, any such 
person should attend and remain behind after the briefing on Friday morning so the backstage crew 
can discuss with them the assistance required. 

Name                                                                       Assistance Required 

No assistance required. 

7. Signatures of all members of the quartet required. 

LEAD___________________________________TENOR_______________________________ 

BARITONE_______________________________BASS__________________________________ 
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CHORUS COMPETITOR LISTING 
REGION 35 

Chorus Contest 
COMPETITORS ON STAGE  

 
 

 
Chorus Name: ______________________________________________ 
 
Contact name:  _____________________________________________ 
 
Contact cell phone number:  __________________ 
 
 
Please attach a computer printout of the names of all competitors who will be on 
the contest stage for the Chorus Contest. 
 
Two copies of this listing must be handed in at the Chorus Briefing together with 
two copies of the Competitor Information Form and two copies of the Final Pose 
Form. 
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Chorus Name 
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2010 REGIONAL CHORUS COMPETITION 
REGION 35 FINAL POSE FORM 

 
 

CONTESTANT # __________________                   CHORUS NAME  ______________________________________________________ 
 

SONG TITLE 
List song title and tick appropriate box to indicate if song is an 
uptune or a ballad.  If a medley is used list ALL the songs in the 
medley. 

CHOREOGRAPHY 
Briefly describe any special moves, indication location on stage 

FINAL POSE 
Briefly describe final bow and pose 

 
 
 
 
 
 
 
 
 
             BALLAD                UPTUNE           PARADY 

  

 
 
 
 
 
 
 
 
 
 
             BALLAD                UPTUNE           PARADY 

  

NOTE:   Please use layman’s terms; i.e., don’t use a cue indicating the number of measures into a song

Turn in at Chorus 
Briefing 

This form must be used 
No other form will be accepted 
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FORMS INDEX 
 
 
 

Are You Coming? - Chorus 2 
Are You Coming? - Quartet 3 
Spirit of Sweet Adelines – Nomination form 4 
Service to YWIH - Nomination form 5 
DVD pre-order form 6 
Convention Registration Form 7 & 8 
Chorus Payment form 9 & 10 
Workshop Registration form 11 
Late Registration form 12 
Chorus Competition Information Form 13 & 14 
Quartet Competition Information Form 15 & 16 
Chorus listing form 17 & 18 
Final Pose form 19 
Index 20 

 
 
 

Please note:  I f you require a Word version of any of these forms for 
completing on line, please go to the website. 

 
www.sweetadelines.co.nz 


